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 Preparing cover letters, affidavits and transmittal sheets for the filing of a rule or 
the departmental review of a DOR;
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      Circulating information as may be appropriate to the executive team, the mental 
health commission, the governor’s office, and others to whom the information may be 
relevant; 
     (H) For administrative rules, filing the necessary paperwork with the Secretary of 
State’s Office and the Joint Committee on Administrative Rules, and when necessary, 
the Small Business Regulatory Fairness Board; 
    (I)  For DORs, posting the DOR for comment on the DMH intranet, collecting 
comments and providing those comments to the Regulation Author, and obtaining the 
Director’s signature on the finalized DOR prior to official posting of the newly effective 
DOR; and  
    (J)  Working with the Regulation Author to coordinate revisions to a proposed 
regulation in response to comments received.
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